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1 Roles and Responsibilities 

 
1.1 The University of London and the RVC 
 
The University and the RVC set the federal and institutional 
frameworks for the management of research degree 
programmes, designed to comply with the QAA Code of 
Practice part B: Assuring and Enhancing Academic Quality, 
Chapter B11: Research degrees, HEFCE good practice guidance 
and the requirements of good research governance. These 
cover: 
 

 The roles and responsibilities of the key parties (the 
University, the RVC, Academic Departments, research 
students, supervisors); 

 The facilities, resources, support and training which 
should be available to research students; 

 The processes and procedures for managing and 
monitoring student admission and progress; 

 Examination and appeal processes and procedures; 

 Quality assurance processes and procedures; 

 Mechanisms for obtaining feedback from students and 
for students to make appeals and complaints. 

 
1.2 The RVC Graduate School 
 
The Graduate School is the primary administrative structure 
which supports postgraduate research students and 
programmes of study. It is also the principal central source of 
information about matters relating to postgraduate research 
degrees, ensuring that information for all parties is accessible, 
clear, accurate, comprehensive and up-to-date. The role of 
the Graduate School is to oversee and promote development 
of postgraduate research degree programmes leading to the 
MRes, MPhil, PhD and DProf and of the postgraduate Clinical 
Training programmes (Internships and Residencies)  
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1.3 The Research Degrees Committee 
 
Purpose: 

 To assure the quality and standards of the College's 
research degrees and to make recommendations on 
their award. 

 
Terms of reference: 

 To recommend the College's strategy for the MRes, 
MPhil, PhD and DProf for approval by the Academic 
Board, and to promote and monitor its implementation; 

 To develop, implement and monitor policies, 
procedures and regulations in respect of the MRes, 
MPhil, PhD and DProf and for the assurance of the 
academic standards of awards made by the College; 

 To develop and monitor the implementation of 
procedures for the registration, progress, training, 
supervision and examination of candidates for the 
degrees of MRes, MPhil, PhD and DProf; 

 To approve any proposed changes to the programme 
specification for a particular programme of study (e.g. 
introduction or adoption of new taught mo
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Chair: A member of the Academic Board appointed 
by the Board. 

 
Members: Vice-
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1.5.2 Responsibility for the health and safety of research 
students will reside with both the RVC and the employer/PRI 
where the student is studying. In the event of an accident, 
local health and safety procedures will be followed.  
 
1.5.3 The RVC and the employer/PRI must ensure that 
research students are informed of all local health and safety 
policies and procedures that are applicable to them whilst 
carrying out their studies. 
 
1.5.4 The employer/PRI must ensure that accidents involving 
research students are recorded according to local procedures 
and regulations and, if expected to impact on the student’s 
academic progress, formally reported to the RVC as soon as 
possible. 
 
1.5.5 In the event that one or more representatives from one 
Party are visiting the premises of the other Party during the 
studentship, the visitor(s) will follow the local health and 
safety policies of the hosting Party. The hosting Party reserve 
the right to refuse entry to the representative(s) of the other 
Party if the visitor(s) refuse(s) to comply with the local health 
and safety policies. 
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1.6 Research students 
 
1.6.1 The research and the thesis are the work of the 
student, and the student is expected to take responsibility for 
the progress of their work. During the progress of a research 
degree, students are expected to increasingly become 
independent thinkers and researchers. The general 
responsibilities of all students at the RVC are outlined in the 
RVC Charter, which can be found at the following link: 
http://www.rvc.ac.uk/Media/Default/About/Academic%20Qu
ality,%20Regulations%20and%20Procedures/General/THE%20RO
YAL%20VETERINARY%20COLLEGE%20CHARTER.pdf  
 
1.6.2 Students should ensure from the outset that they 
conduct their research and present the findings in their theses 
in accordance with the College’s procedures for Good 
Research Practice. 
 
1.6.3 Students should consult the RVC’s guidance on 

http://www.rvc.ac.uk/Media/Default/������/Academic%20Quality,%20Regulations%20and%20Procedures/General/THE%20ROYAL%20VETERINARY%20COLLEGE%20CHARTER.pdf
http://www.rvc.ac.uk/Media/Default/������/Academic%20Quality,%20Regulations%20and%20Procedures/General/THE%20ROYAL%20VETERINARY%20COLLEGE%20CHARTER.pdf
http://www.rvc.ac.uk/Media/Default/������/Academic%20Quality,%20Regulations%20and%20Procedures/General/THE%20ROYAL%20VETERINARY%20COLLEGE%20CHARTER.pdf
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the supervisory team) in the first instance. If the problem 
relates to supervision, students should contact the Head of the 
Graduate School or Head of Postgraduate Administration or a 
Postgraduate Advisor.  
  
 
1.6.6 Students registered for an MPhil or PhD will normally be 
expected to spend a minimum of two thirds of their 
studentship based at the College unless they are registered 
part-time, are based at a PRI or are working on a jointly-held 
studentship with another institution.  
 
1.6.7 Some projects carried out by full-time RVC MPhil or PhD 
students may be suitable for externally-based students.  A 
sub-group comprising the Vice-Principal for Research and 
Innovation, the Head of the Graduate School plus one member 
of Research Degrees Committee or Research Strategy 
Committee will consider (a) the research environment and 
programme of study for these students on an individual basis 
and (b) exceptional circumstances in which full-time students 
registered at RVC may spend less than the minimum 
proportion of their studentship at the College. 
 
1.6.8 Students who wish to teach for 6 hours or more must 
undertake the mandatory Training Course “Teaching & 
LearnC
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1.6.9 Completion of the Student Log is an essential 
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1.6.11
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 Presenting at the postgraduate seminar series an 
additional time if based primarily at the College (MPhil 
and PhD students); 

 Giving a talk at the Postgraduate Research Day in the 
final year of study (PhD students); 

https://intranet.rvc.ac.uk/professional-services/estates/health-and-safety/information-a-to-z.cfm#Travel
https://intranet.rvc.ac.uk/professional-services/estates/health-and-safety/information-a-to-z.cfm#Travel
https://intranet.rvc.ac.uk/professional-services/estates/health-and-safety/information-a-to-z.cfm#Travel
https://intranet.rvc.ac.uk/professional-services/estates/health-and-safety/information-a-to-z.cfm#Travel
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 Preparing for the viva, normally by taking part in one or 
more mock orals conducted by their supervisor(s); 

 Carrying out any required changes to the thesis in a 
timely manner and in consultation with their 
supervisor(s). 

 
Good Research Practice and compliance 

 Familiarising themselves with, and abiding by, health 
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1.7 Supervisory teams  
 
1.7.1 All research students shall have one primary supervisor 
(“the supervisor”) and at least one other member of a 
supervisory team or, for DProf students, a professional adviser 
from the place of employment. The supervisor shall have the 
primary accountability for the student but it is understood 
that they and the co-supervisor(s)/professional adviser are 
equally important to student supervision and support. The 
supervisory team shall include individuals who provide specific 
identified expertise or support for the student to draw on. The 
supervisor and co-supervisor(s)/professional adviser are 
expected to work as a team and jointly meet with the student 
whenever possible. M* n

0 g

0 G

[(s)5(u)-of-Tdth the student 
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 be members of academic staff; 

 hold a PhD, DVetMed or DProf; 

 have a respectable personal research record 
demonstrated through publications and funding; 

 have a good record of supervising students to 
completion; 

 act as primary supervisor for no more than 6 PhD 
students at any one time. 

 
1.7.5 Where the most appropriate supervisor lacks 
supervisory experience, the Head of Department will arrange 
for the supervisor to be allocated a mentor to provide support 
and guidance. All first time supervisors must attend supervisor 
training before taking on the role of primary supervisor. The 
mentor will normally act as co-supervisor. 
 
1.7.6 Experienced supervisors are required to refresh their 
skills every 3 years by attending supervisor training. 
 
1.7.7 The co-supervisor does not need 
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 work together with the RVC supervisor to identify 
suitable examiners; 

 where appropriate, advise the DProf student on future 
career development; 

 notify the DProf Course Director and Graduate School of 
any changes to the circumstances of the DProf student, 
professional adviser or their workplace; 

 ensure that adequate alternative advisory arrangements 
are made during periods of absence. 

 
1.7.9 DProf students, in addition to their project supervisor, 
also have the support of the programme’s Course Director 
together with administrative support from the Graduate 
School and relevant Masters course support. Students will be 
supported through the taught modules in accessing and 
navigating the RVC’s Virtual Learning Environment (Learn) and 
utilising the services available at the RVC (IT/Library 
helpdesk, e-Library facilities, Advice Centre etc.).  
 
The Course Director will co-ordinate activities across the 
DProf programmes and will have an oversight of all DProf 
students’ progress within the programme.  They will be 
responsible for approving the nomination of the workplace-
based professional adviser together with the Head of Graduate 
School and Vice-Principal for Research and Innovation who will 
form part of the selection panel for DProf applicants. 
 
1.7.10 MRes students, in addition to their supervisory team, 
also have the support of the programme’s Course Director and 
Deputy Course Director together with administrative support 
from the Graduate School.  
 
1.7.11 Where a change of supervisor is unavoidable (such as 
when a student’s supervisor leaves the College) the Head of 
the Graduate School will discuss the matter with the student 
and the Head of Department to identify a suitable individual 
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to take over the supervision. Where there are unresolved 
problems with student supervision the Head of the Graduate 
School and the Vice-Principal for Research and Innovation will 
seek to resolve the matter with the student and the 
supervisors. Where either the Head of the Graduate School or 
the Vice-Principal for Research and Innovation is a supervisor 
of the student, they will be replaced by another member of 
the Research Strategy Committee who is independent of the 
student’s supervision. The consultation process may or may 
not lead to the appointment of another supervisor or 
supervisors. The Graduate School will notify the student of the 
decision and the reasons for the decision in writing. 
 
1.7.12 The criteria used in deciding whether a change of 
supervisor will be allowed or not are as follows: 
 

 Objective evidence (e.g. from an appraisal, a Student 
Performance 
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of supervision. If this is not possible, clear arrangements 
should be made by the supervisor for the period of absence 
and notified to the Graduate School and the student. In such 
cases, it would be expected that the co-supervisor would 
normally take on the responsibilities of the primary 
supervisor. 
 
1.7.14 Where at all possible, continuity of supervision should 
be maintained.  
 
1.7.15 Supervisors are accountable to the College, Graduate 
School and any external sponsor for providing such reports as 
are required on the work, training and academic progress of 
their research students. 
 
1.7.16 Independent research fellows can act as a primary or 
secondary supervisor for PhD students. Other post-doctoral 
scientists (and graduate research assistants) are expected to 
contribute to the supervision of undergraduate and 
postgraduate (taught and research) students who are 
undertaking project work within their research group.  
However, it is recognised that a post-doctoral scientist may 
contribute intellectually to a grant for, or which includes 
funding for, a PhD studentship. More information can be found 
in Appendix B. 

1.7.17 Detailed responsibilities of supervisors include: 
 
Registration and progression 

 Ensuring that the student is appropriately registered 
annually through the Graduate School; 

 Being accountable to the Research Degrees Committee 
through the Graduate School for the satisfactory progress 
of the student; 

 
Guidance 
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 Attending RVC seminars and encouraging their research 
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https://intranet.rvc.ac.uk/professional-services/learning-and-wellbeing/student-performance/index.cfm
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2 Resources and Support 

 
2.1 Academic facilities and resources 
 
2.1.1 As a minimum, Departments shall provide appropriate 
and necessary facilities and resources to research students, 
the level of access depending on their registration status (full-
time, part-time, writing-up, or interrupted). Departments may 
enhance these levels as appropriate and as resources allow. 
These facilities relate to the status of being a research 
student and not to the requirements for carrying out any 
particular project. Project resources and facilities need to be 
separately identified, and availability and access agreed with 
students. 
 
2.1.2 RVC academic resources are available to research 
students primarily through the IT and Library Services, and 
relate to computing and library facilities, including direct and 
remote access. 
 
2.2 Research training 
 
2.2.1 The RVC provides a Skills Training Programme through 
the Graduate School which covers the domains of the 
Researcher Development Framework (RDF) and helps students 
to gain the skills they need to design and complete their 
programmes effectively, and prepare themselves for their 
subsequent career. 
 
2.2.2 All research students are normally required to 
participate in, and successfully complete, relevant parts of 
the Skills Training Programme. Exceptions or exemptions are 
made for students who have already successfully completed 
(parts of) an equivalent programme and for full or part-time 
students who are unable to access the Skills Training 
Programme. In the latter case, supervisors must discuss with 
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2.2.5 Students are expected to book a place on any training 

mailto:rdofficer@rvc.ac.uk
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2.3.3 There are a number of postgraduate student advisors2 
whom students may approach with matters of either academic 
or personal concern. 
 
2.3.4 All new students will be assigned a Postgraduate 
Student Advisor on commencement of their studies. 
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supervisor/professional adviser, the title of the project, the 
department in which the student will be based, the award for 
which they will be registered, the registration status (full-time 
or part-time), normal length of study, the stipend in year 1 (if 
the student is in receipt of a stipend), any terms and 
conditions of the scholarship and relevant fees for year one. A 
copy of the current Code of Practice will also be included, 
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be paid for all of the period of interruption depending on the 
organisation funding the study (c.f. BBSRC regulations) and the 
circumstances. The sickness and maternity/paternity policies 
for postgraduate research students can be found on the 
Graduate School site on RVC Learn. All requests to interrupt 
must be submitted in writing to the Graduate School and may 
need to be considered by representatives of the SPDS for a 
final decision. 
 
3.1.13 Fees for research degree study are set annually for a 
12-month period from 1st August. Research students are 
required to pay the level of fee according to the year in which 
they register and subsequent years of re-registration. Students 
who have not submitted their thesis within 4 years (or within 3 
years and 6 months for a 3-year studentship) will be liable to 
pay an annual fee (students should consult the Graduate 
School site on RVC Learn for further details). 
 
3.1.14 At least once a year there will be an RVC induction 
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years part-time.  Depending on the terms of the studentship, 
the expectation is that the MPhil degree should take 24-36 
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have taken place and that the student has met the College’s 
generic training requirements. 
 
3.4.3 Annual Appraisal 
 
The appraisal procedures are intended to provide a framework 
for evaluating the progres
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 Part-time students at the end of years 1, 3, 5 and 7 (if 
applicable) will have a light touch appraisal, details of 
which are shown in Appendix A. 

 Students on the DProf pr
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Outcomes: experimental and/or other data 
generated/collated/analysed 
Conclusions drawn from the data, including development of 
research question(s) where appropriate, and how the findings 
relate to existing literature 
Research plans, which may require explanation of how work 
carried out in year 1 affects the next year of study
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3.4.3.3 Assessors 
 
These should normally include one assessor from the same 
department (primary assessor) and a second assessor, who can 
be either from the same or a different department. If no 
suitable person can be identified, then an external assessor 
can be used instead.  If a student is jointly supervised by a 
member of staff at another institution, an external assessor 
from that other institution can also be used.  The two 
assessors should be prepared to act as an additional source of 
guidance to the student if required. They should therefore 
be identified early in the research programme by the 
supervisors. Students should not be asked to identify or 
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suggest action is needed beyond the scope of the meeting 
should be relayed separately to the Head of the Graduate 
School who will advise the student and/or the supervisor on 
the appropriate mechanisms or advice to achieve the action. 
If the student is supervised by the Head of Graduate School, 
the appraisers should relay their concerns to the Head of 
Postgraduate Administration.  
 
The numbered assessment forms are available on the 
Graduate School site on RVC Learn and from the Graduate 
School; they consist of the following: 
 

1 supervisor's assessment; 
2/3 assessments by assessors; 
4 student’s comments and associated documents (see 

3.4.3 & 3.4.3.2); 
5 final recommendations; 
6 short report form. 

 
Forms 1 and 4 and the first part of forms 2 and 3 (evaluating 
the written report) should be completed by the relevant 
persons in advance and brought to the appraisal meeting. 
 
3.4.3.5 Outcomes 
 
At the end of the meeting it is the responsibility of one of the 
assessors to ensure that all the forms are completed, signed 
and submitted together, immediately, to the Graduate School. 
Following review, copies will be sent to the student, the 
supervisors, the assessors and the Head of Department. The 
recommendations for MPhil and PhD students are that, either: 
 

1. The registration should be changed from MPhil to PhD 
2. Progress is not satisfactory and +re-appraisal is 

necessary. Where relevant, no change to initial MPhil 
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registration will be made until the student has satisfied 
the assessors at re-appraisal  

 +Revised report/Revised report & oral/Other required 
(please specify on the form or on a separate sheet) 

3. The student should be asked to submit an MPhil rather 
than a PhD  

4. Progress is not satisfactory; the registration for a Higher 
Degree should be terminated 

5. The registration for a PhD should be continued 
 
Recommendations for DProf students are that, either: 
 

1. Registration for the DProf should be continued  
2. Progress is not satisfactory and +re-appraisal is 

necessary  
+Revised report/Revised report & oral/Other required (please 
specify on the form or on a separate sheet) 

3. Progress is not satisfactory; DProf registration should be 
terminated 

 
Assessors will report on form 5 the format of the following 
year’s appraisal. (For more information on the format please 
see Appendix A) 
 
Appropriate changes to the registration will be made on the 
basis of this report; where appropriate, upgrading from MPhil 
to PhD will be achieved. The outcomes will be notified to the 
student. 
 
Any student who receives an unsatisfactory progress report is 
failing to meet the requirements for maintaining good 
academic standing and may be recommended to attend a SPDS 
meeting (see section 3.3). 
 
3.4.3.6 Appeal 
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The student will have the right of appeal against the decision 
through the College’s appeals procedure. The Appeals 
procedure can be found under ‘General’ at the following link: 
http://www.rvc.ac.uk/about/the-rvc/academic-quality-
regulations-procedures  
 
3.5 Progression to writing-up status 
 
3.5.1 In order to transfer registration to writing-up status 
students must have completed the minimum period of 
registration. 
 
3.5.2 In order for a student to be allowed to transfer to 
writing-up status, the Head of Department must be satisfied 

http://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures
http://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures
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4 Examination 

 
4.1
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When preparing a thesis for submission, students should follow 
the submission process guidance on the Graduate School site 
on RVC Learn or ask for guidance from the Graduate School. 
 
On submitting the thesis, a student will be required to insert 
the following signed Declaration into their bound thesis: 
 
I certify that: 
 

1. The thesis being submitted for examination is my own 
account of my own research; 

2. My research has been conducted ethically; 
3. The data and results presented are the genuine data 

and results actually obtained by me during the conduct 
of the research; 

4. Where I have drawn on the work, ideas and results of 
others this has been appropriately acknowledged in the 
thesis; 

5. Where any collaboration has taken place with other 
researchers, I have clearly stated in the thesis my own 
personal share in the investigation; 

6. The greater portion of the work described in the thesis 
has been undertaken subsequent to my registration for 
the higher degree for which I am submitting for 
examination; 

7. The thesis submitted is within the required word limit 
as specified by the RVC; the total number of words is 
given below. 

 
The length of an RVC PhD thesis should be no more than 
100,000 words including figure legends and footnotes but 
excluding bibliography and appendices.  
 
The length of an RVC MPhil thesis should be no more than 
60,000 words including figure legends and footnotes but 
excluding bibliography and appendices.  
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The length of an RVC DProf thesis should be no more than 
30,000 words (excluding title, figures, tables, appendices and 
references). Theses which are largely social science based 
may, with prior agreement, be no more than 45,000 words. 
 
The length of an RVC MRes research project dissertation 
should be between 10,000 and 15,000 words.  
 
Appendices should only include material which the examiners 
are not required to read in order to examine the thesis (but to 
which they may refer if they wish).  
 
These limits are upper limits and not targets. Students should 
consult with their supervisor(s) about the length of thesis that 
is appropriate for each particular research topic and be 
mindful that brevity without sacrifice of clarity will be 
appreciated by examiners. 
 
Extensions to the word limit will not be permitted.  
 
4.1.5 Students should submit their thesis or dissertation to 
the Graduate School and the submission date will be recorded. 
 
4.2 The examination and examiners’ reports 
 
4.2.1 The examination of the thesis or Masters dissertation 
will be conducted in accordance with RVC regulations. 
 
4.2.2 The Graduate School will work in collaboration with the 
supervisor to arrange the date, time and venue for the viva 
examination to suit all parties. 
 
4.2.3 For MPhil, PhD and DProf examinations, each of the 
examiners will prepare an independent report prior to the 
viva, followed by the viva (at which the supervisor may be 
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extenuating circumstances, the student will fail the 
examination.  
 
In the event that a student does not send their revised thesis 
to the examiner(s) or their nominee by the deadline set, and 
has not been in touch with the supervisory team/Graduate 
School in the interim, every endeavour will be made to 
contact the student (including sending a letter by recorded 
delivery to the student’s last known address) up to one month 
after the submission deadline with the following 
request/information: 
 

1) That they attend a SPD meeting on a set date to 
explain any extenuating circumstances; 

2) That non-attendance at the SPD meeting without a 
satisfactory explanation will automatically result in 
withdrawal of registration; 

3) That the candidate will have the right of appeal 
following normal College procedures. 

 
This procedure will also apply if a student has not submitted 
their thesis within 4 years (pro-rata for part-time candidates) 
from the date of registration (excluding any approved 
interruptions) and does not reply to any communication from 
their supervisors, the Graduate School or Advice Centre staff. 
 
For more information about the examination process, please 
see the Research Degree Examination Regulations (which can 
be found on the Graduate School site on RVC Learn). 
 
4.3 Appeals 
 
The student will have the right of appeal against the decision 
through the College’s appeals procedure. The Appeals 
procedure can be found under ‘General’ at the following link: 
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http://www.rvc.ac.uk/about/the-rvc/academic-quality-
regulations-procedures  

http://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures
http://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures




http://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures
http://www.rvc.ac.uk/about/the-rvc/academic-quality-regulations-procedures
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Approved by Academic Board May 2005. 
Modifications approved by Academic Board May 2006, May 
2008, May 2009, May 2010, May 2011,May 2012, May 2013, May 
2014, June 2015, June 2016, July 2017, July 2018. 
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7 Dual/Joint PhD programmes 

 
7.1 When strategically justified, the College may 
collaborate with other universities to offer dual and joint PhD 
programmes. Research Strategy Committee/RDC approval 
must be sought for any dual or joint PhD programme. 
 
7.2 The rules that govern a dual or joint PhD programme 
(e.g. in terms of selection, admission, induction, supervision, 
progress and review arrangements, training, and assessment) 
will noreq B4 Tm
2 re

W71 0 419.5Tessment) 
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8 Appendix A 

 
Postgraduate Research Student Appraisal Good Practice 
Guidelines 
 
Introduction 
The College is committed to a system of annual appraisal of 
all students registered for higher degrees (MPhil, PhD and 
DProf). This applies to all full-time and part-time research 
students. This good practice document should be read in 
conjunction with the RVC’s Code of Practice for Postgraduate 
Research Degrees. 
 
The objectives of appraisal are: 
 

 To evaluate student progress so that the College can be 
assured of the quality of research degree programmes 
and can identify any weaknesses in a timely fashion; 
 

 To provide objective feedback to students and their 
supervisors on progress; 
 

 To give the student experience of the processes by 
which research degrees are evaluated (writing a report 
and an oral defence of the work). 
 

PhD students who are registered 80% part-time should 
follow the same system of appraisal as full-time students 
except that the full appraisal should take place 14-15 
months after the start date of the studentship and at 14-15 
month intervals thereafter. 
 
DProf students will be appraised annually in the same way 
as other part-time students.  The first appraisal should take 
place one calendar year from the date on which they 
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complete Methods of Enquiry 1 and can begin their 
research.  
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 Full-Time Students Part-Time Students 

Year 1* 

Full Appraisal 
 

Appraisal will consist of a 
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will consist 
of a 2 page 
progress 
report, a 20-
30min 
presentation 
and 
associated 
oral with 2 
assessors to 
discuss the 
project 

Appraisal as 
in year 2 

 
 
 

Performance 
at this 
appraisal 
will 
determine 
the format 
of the 
appraisal at 
year 6 

Year 5*   
Light touch Appraisal 

Year 6* 

  Performance 
at excellent 

/ good 
 

Appraisal as 
in year 4 

year 4 
appraisal: 
#weak / v 
poor 
 
Appraisal as 

in year 2 

Year 7*   
Light touch Appraisal 

Year 8*   
Submission 5959
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those registered 80% part-time) and a recommendation made 
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should make the form available to the assessors at the 
end of the interview. 
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 The length of the appraisal should be sufficient for a 
thorough review but not so long that it becomes a 
marathon.  No more than two hours would seem 
appropriate. 

 At the appraisal, the assessors must review the skills 
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 The Head of Postgraduate Administration and/or Head 
of the Graduate School will review the report and notify 
the student of the outcomes 

 Copies of the documents are returned to the student, 
the assessors, the supervisors and the Head of 
Department. 
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9 Appendix B 

 
1. Policy on supervision of PhD students by post-doctoral 
scientists  
 
The RVC Code of Practice for Postgraduate Research Degrees 
states that postgraduate research students must have one 
primary supervisor and at least one other member of a 
supervisory team, both of whom are normally members of 
academic staff at RVC1. 
 
Independent research fellows can act as a primary or co-
supervisor for PhD students.  Other post-doctoral scientists 
(and graduate research assistants) are expected to contribute 
to the supervision of undergraduate and postgraduate (taught 
and research) students who are undertaking project work 
within their research group.  However, it is recognised that a 
post-doctoral scientist may contribute intellectually to a grant 
for, or which includes funding for, a PhD studentship. In such 
instances, this contribution can be acknowledged by the post-
doctoral scientist becoming a third supervisor (i.e. a second 
co-supervisor) for the PhD student.  The PI/principal 
supervisor must complete a co-supervisor proposal form 
explaining the rationale for the post-doctoral scientist being a 
part of the supervisory team. It would normally be expected 
that the post-doctoral scientist would be at the RVC 
throughout the period of the PhD studentship. Post-doctoral 
scientists involved in supervising PhD students must attend the 
supervisory training provided by the College at the earliest 
opportunity, ideally prior to starting their supervisory role. 
Co-supervision will need to be approved by the Vice-Principal 
for Research & Innovation/Head of Graduate School on behalf 
of Research Strategy Committee/Research Degrees 
Committee.   

1for DProf students the co-supervisor is a professional advisor 
from their place of employment 
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2a.   Guidance for Principal Investigators/Line Managers 

regarding student research project supervision by post-
doctoral scientists or graduate research assistants 

 
Post-
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 The academic is responsible for ensuring the student has 
the necessary resources to carry out the agreed 
programme of work; 

 

 A post-doctoral scientist or graduate research assistant 
can contribute to supervision by showing a student how to 
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 A PhD student should be able to provide a student with 
advice on how to present (some or all of) the methods 
and results sections in their written report or oral 
presentation on their work.  In addition, they may be 
able to help with them with interpreting results and to 
see what conclusions can be drawn from them.  
However, the academic is responsible for reading and 
commenting on one or more drafts2 of the written 
project report or slides for an oral presentation on the 
project. PhD students should not be solely responsible 
for commenting on/approving the final version of any 
written work or oral presentation that contributes to an 
undergraduate or postgraduate student’s final marks in 
a unit of assessment. 

2according to the course guidelines on the amount of input 
allowed  
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10 Appendix C 

 
Guidelines on Personal Relationships at Work 
 
This guide is intended to provide information to employees 
regarding personal relationships within the College, in order to 
avoid any perceived, actual or potential conflicts of interest or 
misuse of authority. 
 
1 INTRODUCTION 

 
1.1 The College values and relies upon the 

professional integrity of its employees, 
particularly where an employee has supervisory 
responsibilities or a professional relationship with 
a student. 

 
1.2 So that employees conduct themselves and are 

perceived to conduct themselves in a professional 
manner, it is necessary to recognise and take 
account of personal relationships which might 
affect working relationships. 

 
1.3 The College is committed to promoting equal 

opportunities and eliminating discrimination. 
 
Accordingly, these guidelines will be applied fairly and 
consistently and with due regard to equality 
of treatment. 
 

1.4 The guidelines do not form part of employees' 
contre
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there will be certain circumstances where 
employees may need to avoid taking certain 
decisions or undertaking certain roles in order to 
protect themselves and the College from any 
potential allegations of impropriety, unfair bias, 
abuse of power or confll
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personal relationship shoul
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the student’s educational development. A 
personal relationship could compromise this 
professional relationship and damage the 
teaching and learning environment for other 
students and employees. 

4.2 Employees are strongly discouraged from entering 
into a personal relationship with a student they 
are responsible for teaching, tutoring, supervising 
or assessing. It would be considered
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RELATIONSHIP IN A LINE MANA
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11 Appendix D 

 
Frequently Asked Questions (FAQ’s) 
 
The Code of Practice for Postgraduate Research Degrees sets 
out the roles and responsibilities of supervisors and their 
research students. The Code is updated annually and both 
supervisors and students will have been sent a copy of the 
most recent version at the beginning of the academic year. 
 
 
Students 
 
Who are the Postgraduate student advisors this year and 
how do I contact them? 
 
Name Telephone Email 

 
Dr Siobhan Abeyesinghe  6947           sabeyesinghe@rvc.ac.uk  
Siobhan is part of the Livestock Production & Health research 
group at the RVC. She is based in the Pathobiology and 
Population Sciences (PPS) department at the Hawkshead 
Campus. 
 
Prof. Brian Catchpole 6388                  bcatchpole@rvc.ac.uk  
Brian is part of the Comparative Physiology & Medicine 
research group at the RVC. He is based in the PPS department 
at the Hawkshead Campus. 
 
Dr Amanda De Mestre 6440                   ademestre@rvc.ac.uk  
Mandi is part of the Comparative Physiology & Medicine 
research group at the RVC. She is based in the Comparative 
Biomedical Sciences (CBS) department at the Hawkshead 
Campus. 
 

mailto:sabeyesinghe@rvc.ac.uk
mailto:bcatchpole@rvc.ac.uk
mailto:ademestre@rvc.ac.uk


mailto:rfowkes@rvc.ac.uk
mailto:apitsill@rvc.ac.uk
mailto:crussell@rvc.ac.uk
mailto:CTHOMAS@������.AC.UK
mailto:twest@rvc.ac.uk
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PhD and MRes Supervisors 

 
PhD students 
When is induction for research students and what topics 
will be covered? 
All those starting their studies for a MRes, MPhil or PhD degree 
are expected to attend an induction. For those enrolling at 
the start of the academic year, this is a 1.5 day programme on 
(or the first working day after) Oct 1st and Oct 2nd. Day 1 is 
held at Camden; students are enrolled and hear about 
studying for a research degree, the research environment, 
research ethics and intellectual property. They are also shown 
how to use RVC facilities such as the Library and RVC Learn. 
Lunch is provided so that they have an opportunity to meet 
one another and a campus tour and social event is arranged by 
the Postgraduate Officer(s). 
 
The second day at Hawkshead consists of talks by a panel of 
research degree students comprised of 4 current students 
from different years. Each gives a brief introduction to their 
background, research project and the challenges and rewards 
of the last 12 months.  There are also talks about research 
skills training, academic skills development for research 
students and communication skills. The Postgraduate 
Officer(s) arranges a campus tour and a lunchtime social 
event.  
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If your MPhil or PhD student starts at a different time of year 
(January, April or June), they will be expected to attend a 
brief induction with the Head of the Graduate School/Head of 
Postgraduate Administration. They will also receive an online 
introduction to Library, IT and E-Media. Supervisors should 
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Does my PhD student have to present at the Postgraduate 
Research Day? 
Yes, they have to present a poster in year 1 (unless there is a 
good reason why it is not possible for them to do so and 
approval has been given by the Head of the Graduate School). 
Note that in addition to the poster presentation, they have to 
submit an abstract and an impact statement (as part of the 
Impact Competition)
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My full-time PhD students’ assessors said they did very well 
at their first annual appraisal. Does my student have to 
write a 5K word report for the year 2 appraisal?  
No. The student may write a short report and give a 
PowerPoint presentation which summarises what they have 
achieved since the last appraisal to their assessors. The 
presentation will be followed by a discussion about their work 
and future plans. Completion of forms 1-5 remains a part of 
the appraisal process.  The format of the next year’s appraisal 
will be noted on form 5. See Appendix A of the Code for 
further information. 
 
I thought my full time PhD student did very well in their 
first year but the assessors rated their report and 
performance in the oral as satisfactory (or weak) at the first 
annual appraisal.   Will they have to write a 5K word report 
for the year 2 appraisal?   
Yes.  The format of the next year’s appraisal will be noted on 
form 5. See Appendix A of the Code for further information. 
 
I have a part-time PhD student. Will they be considered for 
upgrading to PhD registration at their first appraisal? 
It depends.  At the time of their first appraisal, most part-
time students will have been working on their research 
project for the equivalent of 6 months of full-time study.  
Therefore the appraisal at the end of year 1 will ensure they 
are progressing satisfactorily but the upgrade to PhD 
registration will be considered at the end of the second year 
of part-time study. For students registered as 80% part-time, 
the first appraisal should be held 14-15 months after 
registration and at 14-15 month intervals thereafter.  The 
appraisal format is the same as for full-time students and 
upgrade to PhD registration is considered at the first 
appraisal. See Appendix A of the Code.   
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My PhD student has some personal or financial issues. Is 
there someone that they can talk to/go to for advice? 
Yes. The Advice Centre at the RVC is there to offer advice, 
information and advocacy to all students. More information 
can be found in the PhD Student handbook or at 
http://www.rvc.ac.uk/study/support-for-students  
 
My PhD student needs to take a significant (more than 4 
weeks) amount of time out from their studies for health 
reasons or other extenuating circumstances.  What do I do? 
With your agreement, the student will need to request an 
interruption to study by completing a change of registration 
status form, which you must also sign to indicate your 
approval.  This should be sent to the Graduate School and, 
depending on the situation, may need to be considered by 
representatives of the SPDS.  Interruption to study can have 
financial implications. The sickness policy for postgraduate 
research students can be found on the Graduate School site on 
RVC Learn.  If appropriate, you should also suggest to your 
student that they contact the Money and Welfare Adviser 
(moneymatters@rvc.ac.uk).  
 
I would like to extend the period of funding for my PhD 
student by a few months and I have the funds to pay their 
stipend and fees.  How do I go about it? 
It depends. There is a form for requesting an extension to a 
student’s registration status on the Graduate School site on 
RVC Learn. The application will be considered by the Head of 
the Graduate School and the Vice-Principal for Research and 
Innovation.  Approval will depend upon the case that has been 
made for an extension being necessary. However, extensions 
are only applicable for 3-year funded studentships (pro-rated 
for part-time study).  All PhD students are expected to submit 
their thesis within 4 years (pro-rated for part time study).  If 
your student is in the final year of a 4 year funded studentship 
and you think there is any likelihood, however small, that they 

http://www.rvc.ac.uk/study/support-for-students
mailto:moneymatters@rvc.ac.uk
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will not be ready to submit within 4 years, you must discuss 
this with the Head of the Graduate School/Head of 
Postgraduate Administration as early as possible. 
 
I would like to extend the period of funding for my PhD 
student by a few months but I don’t have the funds to pay 
their stipend and fees.  What do I do? 
See guidance above about requesting extensions. Speak to 
your Head of Department to explore potential opportunities 
for funding the extension, although bear in mind that these 
may not be available.   
Note if a 3-year studentship is funded entirely by the College, 
you could also speak to the Vice-Principal for Research and 
Innovation as some limited funds may be available to extend 
the studentship.  
 
The 3 years funding for my PhD student has come to an end 
but they haven’t yet submitted their thesis. What happens? 
Their registration will be transferred from full- or part-time to 
writing-





http://www.rvc.ac.uk/study/support-for-students
mailto:moneymatters@rvc.ac.uk
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When does my MRes student have to hand in their project? 
At the end of the 11th month of study, which for full-time 
students will be 1st September of the academic year in which 
they were enrolled (or the first Monday after 1st September 
when this falls on a weekend). The oral exam should be held 


